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(iN“The articles should properly be classified under different trade groups according to the approved
classification (See Annexure 4). Tenders should then be invited separately for each group. ”

(iii) “The requirements of the same or similar materials should be consolidated and tenders invited in
order to secure the advantage of competitive prices for bulk supply. Tenders should not be invited by
the same Department for the same class of materials several times during the same year. Apart from
losing the advantage of bulk purchases, piecemeal purchase results in avoidable work and delay.”
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“Apart from maintaining the computer and computer related hardware details, the details of software
used in Government Offices also need to be maintained by the heads of each office. The details of
computer configuration, make, version, vendor, guarantee/ warrantee details etc needs to be
maintained................. The head of office should update the register every half year or when a new
system is installed / altered / new software installed / removed.

“The following points should be ensured while maintaining hardware and software

* To maintain a stock register for all computer and computer related equipments including software.
* To use LINUX or other Open source software wherever possible.

* To ensure not to use any pirated / unauthorised software.

* To have stock entry for all software including the licensing details.”
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